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Leaders, welcome to Sparkhouse Online!  

Sparkhouse Online makes it easy for you to access your leader material anytime, anywhere. Follow the steps below to get started. 

Request account access and log in
1. Go to Sparkhouse Online, http://sundayschool.sparkhouseonline.org.
2. Under “New User,” enter your Church ID: FPCG300
3. Complete the rest of the requested information and click “Submit.”
4. You will receive a confirmation e-mail 
welcoming you to Sparkhouse Online once 
the account administrator approves your request. 
5. Return to Sparkhouse Online.
6. Enter your e-mail address and password under “Returning User.” Click “Log In.”

Edit your profile information
1. Click on your name in the upper right corner of the Home page.
2. On the form that displays next, update your profile information, change your password, and add Family Members as needed. Click “Save” when you are done.

Download leader material starting from the Home page
1. [image: ]After the director assigns you as the leader of a group of students, your upcoming assignments will display in the “Assigned Classes & Events” section of the Home page. To display this list, click on the arrow or the orange text above the calendar. Use the left and right arrows in the calendar to go to another month.
2. Click on the name of a Class or Event.
3. Your resources will be listed on the next page. Select the files you want and download.




[image: ]Download leader material from the Sparkhouse Online Library 
You can access and download leader material, search, and more in the Library. 
1. Go to the Library tab.

2. [image: ]In the Filter Lessons Panel, click on the curriculum, unit or quarter, lesson title, and age level you will be leading or teaching. (Note: For those using the rotation model, the layers are a bit different.)






3. In the list of your search results, check the box next to each file you want to download, or check the box next to “Select All.”





4. Click “Download Selected Files” to have all of your selected files download together in a .zip folder.



Upload your own files to the Sparkhouse Online Library
Have a useful resource of your own?  Add it to “My Church’s Files.” NOTE: these files are visible and available only to others on your church’s Sparkhouse Online account.
1. [image: ]Go to the Library tab.
2. Click “Upload New Resource.”
3. Browse to find the file(s) you wish to upload.
4. Enter a Title and (optional) Keywords for your resource.
5. Click “Save.”


Other Library Tips and Tricks
Search Results: Any time you conduct a search or apply a filter in the library, your results will be organized by lesson title or Bible story in scope and sequence order. For churches that subscribe to more than one curriculum, results are organized by curriculum and then by scope and sequence.

Advanced Options: The Advanced Options panel, located below the “Search” button, makes it easy to filter by specific kinds of resources. And we’ve added more advanced options to make it even easier to find lesson resources. Click here to open and close this panel.
 [image: ]

[bookmark: _GoBack][image: ]Filter Lessons Panel: Use the Filter Lessons Panel to find materials or resources for a particular unit, quarter, or story. You can even drill down to specific age levels or workshops!


  




[image: ]Send a message
1. Go to the “Message Center” tab to send a message to the director, other leaders, or parents who are using your church’s Sparkhouse Online subscription.
1

image3.png
May All Classes & Events v

¢ @

©

1

May 2014
ool
7 e
" 1
2 2
% 2

View Larger Calendar

wg

10

”

2

Spring Semester: The Road to Emmaus
Sunday, May 4, 2014 07:00 - 08:00 AM

Spring Semester: Early Believers
Sunday, May 11,2014 07:00 - 08:00 AM

Spring Semester: God's House
Sunday, May 18, 2014 07:00 - 08:00 AM

Spring Semester: The Promise of the Holy Spirit
Sunday, May 25, 2014 07:00 - 08:00 AM




image4.png
Assigned Classes & Events v




image5.png
May All Classes & Events v

¢ @

©

1

May 2014
ool
7 e
" 1
2 2
% 2

View Larger Calendar

wg

10

”

2

Spring Semester: The Road to Emmaus
Sunday, May 4, 2014 07:00 - 08:00 AM

Spring Semester: Early Believers
Sunday, May 11,2014 07:00 - 08:00 AM

Spring Semester: God's House
Sunday, May 18, 2014 07:00 - 08:00 AM

Spring Semester: The Promise of the Holy Spirit
Sunday, May 25, 2014 07:00 - 08:00 AM




image6.png
Assigned Classes & Events v




image7.png
May All Classes and Events v

Sunday 8:30 AM

[<] May 2014 (> Sunday, May 4, 2
Registration: Clos

12 3
5 & 7 8 8 1 9 am. Sunday sch
Sunday, May 4, 2
I Registration: Req

1 2 2 2 m oM

% 2 = 2 2 3 9 am. Sunday sch
Sunday, May 11, 2
Registration: Req




image8.png
PEOPLE & GROUPS | LIBRARY | MESSAGECENTER | ADMIN

i i i

CLASSES & EVENTS





image9.png
Filter Lessons

All Publications

+ Spark Classroom

+ Spark Lectionary

+ Spark Rotation

+ Holy Moly Classroom
+ Connect Classroom

+ Whirl Lectionary

+ My Churchs Files




image10.png
Previous 13 of 3 Next

O select Al Title

=] The Greate

=] The Greate




image11.png
Previous 13 of 3 Next

O select Al Title

=] The Greate

=] The Greate




image12.png
=] The Greate

Download Selected Files




image13.png
=] The Greate

Download Selected Files




image14.png
B Upload New Resource




image15.png
Advanced Options

() Actvity Page

() Director Tool

() Large Group Experience
¥ Leaflet Preview

() supply List

() Worship Bulletin

[ Art Extra

() Family Page

¥ Large Group Opening
) Music

() Video

(] Children's Message
() Film Festival

¥ Leader Guide

[ Preteen Retreat
() Wiid Card Extra.

() Coloring Page

() Getting Started

() Learner Sheet.

() Scope & Sequence
() Workshop

O selectan  Apply




image16.png
Filter Lessons

All Publications
+ Whirl Lectionary

.« YearA
+ The Greatest
Commandment
.« PrekK
.+ Grades 1-2
+ Grades34

.+ Grades5-6




image1.png
808E ONLIN

New User

// SUNDAY SCHOOL

Fill out this form for access to your church's Sparkhouse Online subscription.

“Church 1D

“First Name.

“This wil be your usemame.

Password must be 8 characters, and include both
letters and numbers

Returning User
Email

Note: your password is case sensiive.

Remember Me 7]
‘Sparkhouse Online i inended for use
Intemt Explorer,Chrome, Frfox,and Sefer.
Tt oss not support cther browsers (A0L, MSN,
Netscops,etc).

Forget Your Password?




image2.png
808E ONLIN

New User

// SUNDAY SCHOOL

Fill out this form for access to your church's Sparkhouse Online subscription.

“Church 1D

“First Name.

“This wil be your usemame.

Password must be 8 characters, and include both
letters and numbers

Returning User
Email

Note: your password is case sensiive.

Remember Me 7]
‘Sparkhouse Online i inended for use
Intemt Explorer,Chrome, Frfox,and Sefer.
Tt oss not support cther browsers (A0L, MSN,
Netscops,etc).

Forget Your Password?




image17.png




image18.jpeg
NY

agﬁ\gé ON |_| N E /' SUNDAY SCHOOL





